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Name of the Event | Add-on Course: Soft Skills
Organized By Dept. of English and Dept. of Assamese, JKM

Date 02-05-2022
No. of Participants | 08

Svllabus of the Course

Course Inyout
and other soft skills like

skill of communication,
the deveclopment of

Objective : This course aims at enhancing the

leadership, positive attitude, emotional intelligence, self motivation cte. for
personality as well as corrier development of the learner

Duration — 3 months Total credit — 09

Credit

fective

personality

Topic i
Sont  Skills; Aspects of soft
classification of communic

Introduction to
1

communication sKills;
development: . R - S S TR sa—
: The ¥ 3 skills; types of listening:

|
[
‘ 1
format ;l’le”fi } '7T o

|
|
BT 5 =1
|

twitter
speeches for various occasions: l
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Practical: detnils of practicals are listed below |

ils of Practical;
Group discussion.
Power point presentation on specific topics.
Demonsuation of Listening Skill
Report writing & Conduction of mecting

b=

Reference -
Butterficld, JefT. Soft Skills for Everyone. New Declhi: Cengage Learning. 2010.
Kumar, Sanajy and Pishp Lata. Communication Skills. New Delhi: OUP. 2011.
Lucas, Stephen E. The Art of Public Speaking. McGraw-Hill Book Co. International Edition.

11th Ed. 2014.
Sharma, R.C. and Krishna Mohan. Business Correspondence and Report Writing. New Delhi:

TMH. 2016.
Turk, Christopher. Effective Specaking. South Asia Division: Taylor & Francis. 1985.

TS, T [AISHT TG, ST CRTTET S CTSTICRTST, SN T
CSTTATS, CSTICTIRT B°5, SOTSTNT ST=<r Sgar, Jterm sn2er ), sarast

RoliTaucoms” Soudo, @l,{m
Ratnamoni Duua 2 (322~ Bhagyashree
Co ordinator

Co ordinator
Soft Skill Sofn Skill
>

>
— » I
B i P
F \
Bishnuram Nath Dr. Arunima Borah
HoD, Assamesc Dept. HoD, English Dept
) s 15 '70"’1/

(Dr. Duled Saikin)
Principal
Jorhat Kendriya Mahavidyala

SRS
4‘9’%"’ Principat
Jorhiat Kendriya Mahm
B

Prncipal

Jorhat xendrya Manhavidyalaya
Kenduguri, Jorhat-10

Dr. DulenSaikia
Principal

Pranjal Dutta
Coordinator, IQAC




Jorhat KendriyaMahavidyalaya

P14  Kenduguri, Jorhat-785010 (Assam)

Affiliated by Dibrugarh University

List of Students for Add-on Course: Soft Skills

List of Students for
Add-on course:- Soft Skill

Subject of Add-on Course(Choose only One
Course)

Priyanka Bhuyan 37 6th semester  |Soft Skill Course (For BA 6th Sem Students)
Ankit kumar bora 23 |6thsemester  |Soft Skill Course (For BA 6th Sem Students)
Danisha Saikia 21 |6th semester  |Soft Skill Course (For BA 6th Sem Students)
Rajballabh Shyam 17 |ath Semester  |Soft Skill Course (For BA 6th Sem Students)
Ranjit medhi 30  |Ba 6th semester [Soft Skill Course (For BA 6th Sem Students)
Biplobjyoti khound 6th semester  |Soft Skill Course (For BA 6th Sem Students)
Diyanshu Saikia BA 6th semester |Soft Skill Course (For BA 6th Sem Students)
Utpal das Ba 6 th semester [Soft Skill Course (For BA 6th Sem Students)
Asish Bora B. A 6th semester Soft Skill Course (For BA 6th Sem Students)
Asish Bora B. A 6th semestenSoft Skill Course (For BA 6th Sem Students)
TRINAYAN SAIKIA 6th Semester  |Soft Skill Course (For BA 6th Sem Students)
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SAMPLE QUESTION PAPER OF SOFT SKILLS CERTIFICATE COURSE EXAM, 2022

Soft Skill Certificate Course Exam; 2022

Full marks= 80 Time -2 Hours

s) Bs AT AETET b ana Baa fFram GxHI=93
T T JEET F gEeIEE e @&AfSw gw seeieé aft G s
=411
(What do you mean by Soft Skills? What are the Different types of Soft Skills?)

AEPTEER @BAfSH a3 S F SeEnmeHT =T

(What is communication and define the types of communication)

. AN SINPST WOOINT S Al Ara T ST % e SO0 AW SIREs
==

( Write a Job application for the post of an Assistant professor in a college)
IEAT DY F FST2 @I AW T BATGTANHT ACTIEHRT TATI
(What do you mean by a Research paper and define the types of a research paper.)
S. RS P e v Sem SRGRaadt fram

(Write a sample proceeding of a meeting held in your college.)

E. IEGREEThE R artRaad@la S fRerwe s

(What is proceeding writing and what are the elements of a proceeding?)

W) IAT FPTEE NN B Awifa af® @t fFam .

( Write a note on Listening Skill by including all dimensions.)

LEHGTET -
=) Corporate Writing.
%) Business Email.
( Write short notes on- (a) Corporate Writing. (b) Business Email.
W=t (or)
) WEHTH "5A AfSH gFouEa B @y San

( Discuss briefly different types of business letters)
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SAMPLE CERTIFICATE OF SOFT SKILLS COURSE
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This is to Cgm'fy that Anuksha Bora
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